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|. O0ume moJioxkeHud.

1.1. TTonoxxeHne o MOPSAKE Pa3padOTKU W MPHUHATHS JIOKATBHBIX HOPMATHBHBIX
aktoB B MJIOBY nerckom camy Ne27 ropoma Coum (mamee — IlomoskeHue)
yCTaHaBJIMBAeT €JWHbIC TPEOOBaHUSA K JIOKAIHHBIM HOPMATHBHBIM aKTaM, HX
MOATOTOBKE, O(QOPMIICHHIO, TPUHATHIO, YTBEP)KJACHHUIO, BCTYIUICHHIO B CHIIY,
BHECCHUIO U3MEHEHHI U OTMEHE.
1.2. Hacrosimiee Ilonoxxenue sBisieTCs JIOKaIbHBIM HOpMaTUBHBIM akToM MJIOBY
nerckoro caaa Ne 27 ropoga Coun (nanee - JIOY) u 06s3aTenbHO K UCTIOJIHCHUIO
BCEMH yYaCTHUKAMHU 00pa3oBaTEIbHBIX OTHOIICHUH.
1.3. [Tonoxxenne TOATOTOBICHO Ha OCHOBaHWHM DenepalibHOTO 3aKOHA OT
29.12.2012r. «O6 oo6pazoBanun B Poccuiickoii ®enepauun» Ne 273-D3,
Tpynosoro kogekca PO (manee - TK P®), I'paxaanckoro Konexca PO (nanee -
I'K P®), Ycrasa JIOY.
1.4, JloxanbHbii HOpMaTUBHBIA akT JIOY (manee - JIOKaJbHBIM akT) - 3TO
HOPMATUBHBIM MPABOBOM JOKYMEHT, COJICPKAIIUNA HOPMBI, PETYJIHPYIONIUE
oOpazoBarenbHble OTHOweHUMs B JOY B mnpenenax cBO€ KOMIETEHIMH B
COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickoii ®enepanuu, B TOPSIKE,
ycTaHOBIIEHHOM YctaBoM JIOVY.
1.5. JlokanbpHBIE aKThl JEUCTBYIOT TOJIBKO B Ipejenax JaHHOW 00pa3oBaTelIbHOU
OpraHu3alliyd U HE MOTYT PETYJHUPOBaTh OTHOILICHUS BHE €€.
1.6. JlokanpHble aKThl H3IAIOTCS 110 OCHOBHBIM BOIIPOCAM OpraHU3alldd U
OCYIIIECTBJIICHUSI O00pa3oBarelibHOM jaesTenbHOcTH JIOY, B TOM 4Hclae 1O
BOIIPOCaM, perjaMEeHTUPYIOIIUM MPaBUIIa MpreMa 00yqaroluXcsl, PeKUM 3aHSATUN
oOyyaromuxcsi, (OpMbl, TEPUOAUYHOCTh U TMOPSAJOK TEKYIIEro KOHTPOJIS,
MOHUTOPUHTA JOCTMXKEHUM OOy4Yaroluxcsi, MOPSAJOK W OCHOBAHHUS IEPEBO/Ia,
OTUUCIICHUSI U  BOCCTAHOBJICHUSI OOy4YaroOlUXCs, TOPSAOK  odopmiieHus
BO3HUKHOBEHHUS, TMPUOCTAHOBICHUSI U MPEKpaAlIEHUS OTHOUICHUU MEXIy
oOpa3oBaTeIbHOM OpraHuzaiued W oOydalmuMucs W (WIH) POIUTEISIMHU
(3aKOHHBIMH TIPEACTABUTEIISIMH ) HECOBEPIIICHHOJIETHUX 00yJarOITUXCA.
1.7. JlokanabHbIE aKThl, COOTBETCTBYIOIIHE BCEM TPEOOBAHUSIM 3aKOHOIATCIIHCTBA
P®, saBnsroTcs 00s3aTeIbHBIMU K HWCIOJHEHHIO BCEMH  yYaCTHHUKAMU
00pa3oBaTeIbLHBIX OTHOIIICHHUH.
1.8. HopMbl JTOKanmbHBIX aKTOB, YXYAIIAIONMIAE TOJIOKEHUE OOYYaIOIMIUXCS WU
pabotnukoB JIOY mo cpaBHEHMIO C  TIOJIOKEHHEM, YCTaHOBJICHHBIM
3aKOHOJIaTEILCTBOM 00 00pa30BaHWM, TPYAOBBIM 3aKOHOJATEIHLCTBOM JIHOO
NPUHATBHIE C HAPYUIEHUEM YCTAHOBJIGHHOTO TMOpsJIKa, HE MPUMEHSIOTCS U
nojiexxat ormene JI0OY.
1.9. Jlokanbubie aktbl JIOY yTpaumBaioT cuily (MOJHOCTBIO WM B OTAEIBHOU
YacTH) B CIAEAYIONTUX CIIy4asx:

- BCTYIUIEHME€ B CHJIY akKTa, IPU3HAIONIETO JIaHHBIA JIOKaJIbHBIM aKT
YTPaTUBILIUM CHILY;

- BCTYIUICHHE B CHITY JIOKAJIHHOTO aKTa OOJBIICH IOPUINIECKONU CUITBI, HOPMBI

KOTOPOI'0 MPOTUBOPEYAT MOJOKEHUAM JJAHHOTO JIOKAIBHOTO aKTa;



- IPU3HAHUE CYJAOM WA UHBIM YIIOJJHOMOUYEHHBIM OPraHOM IrOCYyAapCTBEHHOU
BJlacTh JokainpHOoro akra JIOY mnporuBopedamuMm —AEHCTBYIOIIEMY
3aKOHOAATEIBCTBY.

1.10.JIokanbubiit akt JJOY, yTpaTUBIINN CUITY, HE TIOJJICKUT UCTIOTHEHUIO.

2. Ileau u 3agaum.

[ensimu u 3aagaMu HacTosero [lonoxxeHune ABIAIOTCS:
- CO3JaHHE CIMHOM M COrJIaCOBAHHOM CHCTEMBI JOKaIbHBIX akToB IOV
- obecrieueHue MPUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JEATEIHLHOCTH
HOVY;
- COBEpIICHCTBOBAHHWE Mpollecca MOATOTOBKH, O(GOpMIICHUS, TPUHATUS U
peanu3aluu JOKaJIbHbIX aKTOB;
- MpPENOTBpAIlEHHE TyOJUpOBaHUS PETYyIMPOBAHUS  OOIIECTBEHHBIX U
oOpa3oBarenbHbIX OTHOLEHUH B JIOY.

3. Buabl JJOKAJLHBIX AKTOB.

3.1. B coorBerctBHM ¢ VYcrtaBoM JgesarenbHocTh JIOY  permameHTHpyeTCS
CIEAYIOIIMMU BHUJIAMHU JIOKAIBHBIX aKTOB: TIIOJIOKEHUS, PELICHUs, IPUKa3bl,
paclopsiKEHUs, UHCTPYKLMHU, IAOJLDKHOCTHBIE WHCTPYKUMH, I[pPaBUJIA, IOPSIOK.
[IpencraBieHHBII  IIEpEUYECHb  BUAOB  JIOKAJIBHBIX  aKTOB  HE  SIBIIAETCSA
VICUEPIIBIBAIOIIUM.
3.2. Jlokanpubie akTel JJOY MoryT OBITH KiTaccH(DUIIMPOBAHBI:
a) Ha rpyIIbl B COOTBETCTBUM ¢ komneTeHiuei JJOVY:

- JIOKaJIbHBIE aKThl OPraHU3aLHMOHHO-PACIIOPSAIUTEIBLHOTO XapAKTEPA;

- JIOKaJbHBIE  aKThl,  PEIVIAMEHTUPYIOLIHUE  BONPOCHIl  OpPraHU3alUU
00pa30BaTENLHOTO MPOLIECCa;

- JIOKQJIbHBIE AaKThl, PETJaMEHTUPYIOIINE OTHOIICHUS padoTomaTens ¢
paboTHUKaAMU;

- JIOKaJbHBIE  aKThl,  pEMVIAMCHTHPYIONIME  OpraHW3alHMi0  y4eOHO-
METOIMYECKON paboThI;
- JIOKaJdbHBIE  aKThl,  PETJIAMEHTUPYIOIIUE  JEATEIbHOCTh  OPTraHOB

camoynpasienus J1OY;
- JIOKaJbHBIC aKThI, PETIAMEHTUPYIOIINE aAMUHUCTPATUBHYIO U (PUHAHCOBO-
XO3SIMCTBEHHYIO JAESATEIbHOCTD;
- JIOKaJIbHBIE aKTbl, 00ECTIEYMBAIOLIIE BEICHUE AETONPOU3BOICTBA.
0) MO KpUTEPUSIM:
- MO CTENEeHHU 3HAYMMOCTH: 0053aTeNIbHbIE U HEO0S3aTENbHEIE;
- 1o cdepe AelcTBH: OOLIEro XapaKkTepa U CeUaIbHOrO Xapakrepa;
- TI0 KpYyTy JIMIl; paclpoCTpaHsonrecs Ha Bcex padoTHHKOB JIOY u He
pactpoCTpaHsIONIMecs Ha BCceX paOOTHUKOB OpraHU3aIliy;
- TI0 crocoOy MPUHSATHS: MpuHUMaeMble pykoBoautenem [0V equHommaHO U
MIPUHUMAEMBIE C YUYETOM MHEHMS IMPEACTABUTEIIBHOTO OPraHa yYaCTHHUKOB



o0Opa3oBaTeIbHBIX OTHOIICHU;
- TIO CPOKY JICHCTBHS: MIOCTOSTHHOTO JCHUCTBUS, OECCPOUHBIC, C ONPECICHHBIM
CPOKOM JICHCTBUS;
- TIO CPOKY XpaHCHHMS: TOCTOSIHHOTO XpaHEHHUsI, 75 JIeT U IpyTHhe.

4, HOpSIIlOK NOATOTOBKH JTOKAJIBbHBIX aKTOB.

B IOV ycranaBnuBaeTcs ciaeAyrOIIMN NOPSAOK NOATOTOBKH JIOKAIbHBIX aKTOB:
4.1. HumaTopoM MoJAroTOBKH JIOKAJbHBIX aKTOB MOTYT OBITh:

- YUpEAUTENb;

- anmunuctpauus JIOY B gnume €€ pyKOBOAWUTENS, 3aMeCTUTENEH
PYKOBOAUTEIS,

- OpraHbl roCyJ1IapCTBEHHO-00MIECTBEHHOTO ynpasienus [0V

- YYaCTHHKHU 00pa30BaTENbHbBIX OTHOIICHUN.
OcHoBaHMEM I TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TakKXe SBISATHCA
W3MEHEHUsSI B 3aKoHoAaTelbCcTBE P® (BHECEHHE W3MEHEHMM, W3IaHUE HOBBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB).
4.2. TIpoeKT JOKAIBHOTO aKTa TOTOBUTCS OTACIbLHBIM PAOOTHUKOM WIIH TPYIIION
paboTHMKOB TI0 TmopydeHuto 3apeayroniero JIOY, a Takke opraHom
camoynpasieHus JIOY, KOTOpbIi BEICTYIIHAII ¢ COOTBETCTBYIOIIEH MHULIMATABOM.
4.3. TloaroTroBka JOKAJIBHOTO aKTa BKIIOYAET B CEOSl M3yUYCHHUE 3aKOHOATEIHHBIX
YU WHBIX HOPMATHUBHBIX AaKTOB, JIOKAIBbHBIX akTOB IOV, permaMeHTHpPYIOIHUX Te
BOIIPOCHI, KOTOPBIE MPEATNIONATAETCA OTPA3UTh B MPOEKTE HOBOTO aKTA, U HA 3TOM
OCHOBE BBIOOp €ro BHJA, COJIEPXKAHUS W TPENCTABICHHWE €ro B MUCbMEHHOU
dbopme.
4.4. TlongrotoBka HamOOJIEE BAXKHBIX JIOKAIBHBIX AaKTOB (IIPOEKTOB PEIICHUIM
coOpaHuli, TIEJACOBETOB, OPraHOB CaMOYIMPABIICHUS, TMPUKA30B, IOJOKCHUM,
npaBui) JOKHA OCHOBBIBATHCS Ha PE3yJbTaTax aHalin3a OCHOBHBIX CTOPOH
nestenpHocT JIOY, TeHaeHIn €€ pa3BUTHS U CIIOKUBIIEHCS CUTYallUH.
4.5. TTo Bommpocam mpueMa Ha padoTy, MEPEeBOJIOB, YBOJILHEHUM, MPEIOCTABIICHUS
OTIYCKOB, MOOIIPEHUN WIN MPUBJICYCHUS COTPYIHUKOB K NUCUUTUIMHAPHOW WU
MaTepUAIbHONW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.
4.6. IIpoeKT JOKaNIbHOrO aKTa MOJJICKHUT 0043aTENbHON MPABOBOM HKCIIEPTU3E U
MPOBEPKE Ha JIMTEPATypHYIO TIPaMOTHOCTb, KoOTopble mpoBogsarcs JOY
CaMOCTOATENFHO JIMOO C y4YacTHEM MPUBICYCHHBIX CIHEIUATUCTOB. JIOKambHBIM
aKT, HE MPOLIEAIIMKA IMPABOBYK JIKCHEPTU3Y, HE NOIJIEKUT PACCMOTPEHUIO U
MPUHATHIO.
4.7. TIpoeKT JTOKaTbHOTO aKTa MOXKET OBITh MPEJCTaBIeH Ha 00CyKaeHue. GopMbl
MPEACTaBICHUST JUIsi OOCYXJCHHS MOTYT OBITh pPAa3IMYHBIMHU, HaMpUMED,
pa3MeleHrne MpoeKTa JIOKAJBHOTO aKTa Ha WH(GOPMAIIMOHHOM CTEHJIE B MECTe,
JIOCTYITHOM JIJIsi BceoOmiero o6o3penus, Ha caiite JIOY, HampaBieHue MpoeKTa
3aMHTEPECOBAHHBIM JIMIIAM, TIPOBEJECHHWE COOTBETCTBYIOIIETO COOpaHHs C
KOJIJIEKTUBHBIM OOCYKJIEHUEM MPOEKTa JOKATLHOTO aKTa U T.J.
4.8. IIpn He0OXOIMMOCTH JIOKAJIbHBIN aKT MPOXOAUT MPOLIEYPY COTIACOBAHUS.



4.9.Cpoku u TOPAIOK pa3pabOTKH MPOEKTa JIOKATHLHOTO aKTa, MOPSAI0K €ro
COTJIACOBAHUS YCTaHaBJIUBACTCS JIOKAJILHBIM aKTOM 10 BEJICHHUIO
nenonpousBojacTsa B [JOY.

5. Ilopsinok NPUHATHS U YTBEPHKAEHHUS JTOKAJIBHOI0 aKTa.

5.1. JlokanbHbI aKT, MPOILICAIIANA MPAaBOBYIO U JUTEPATYpHYIO SKCIEPTHU3Y, a
TAaK)K€ MPOLEIYypY COIVIACOBAHMS, MOMJICKUT MPUHIATHIO M  YTBEPKICHHUIO
pykoBoaureneM JIOY B coorBercTBuM ¢ ¥YcraBoM JIOVY.

5.1. Jlokanbuble akThl JOY MOryr nDpUHHMAaThCS PYKOBOJIUTENEM, OOIIMM
coOpaHueM pabOTHUKOB, MEJArOTMYECKUM COBETOM, OPraHOM TOCYJapCTBEHHO-
OOIIIECTBEHHOTO YIIpaBleHUs MO0 MHBIM OpraHom camoymnpasieaus [0V,
HAJICJICHHBIM ITOJTHOMOYHSMU I10 MPUHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBUM C
Yerasom ZIOVY - o npenMeram UX BEAEHUS U KOMIIETEHLINN.

5.2. Ilpy NpuHATUM JOKAJIbHBIX aKTOB, 3aTParMBalOIIMX IpaBa OOyYarOIIMUXCS,
yuuTbiBaeTcss MHEHUE COBETa pOIUTENCH.

5.3. He momyexar NPUMEHEHHIO JIOKAJIBHBIE AaKThl, YXYALIAIOLIUE IOJIOKECHHUE
pabOTHUKOB IO CPAaBHEHUIO C TPYJIOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COIJIAIIEHUSMH, a TAKKE JIOKAIbHBIE aKThl, IPUHATHIE C HAPYIICHUEM
NOpsJIKa y4eTa MHEHUS IPEICTaBUTENILHOIO OpraHa pabOTHUKOB.

5.4. [lpomenmmii  mpouenypy NOpPUHATHAA JIOKAIBHBIM  aKT  yTBEPKIAAETCA
pykoBonuteneM JJOVY. Ilponenypa yrBepxaeHus opopmisieTcs MO0 MOANKCHIO,
6o npukazom pykoBoaurensa JOVY.

5.5. JIOKaNbHBIA aKT BCTYNAeT B CHUJIY C MOMEHTA, YKa3aHHOro B HeM, JH0O, B
cilydae OTCYTCTBHSI TAKOTO YKa3aHMs, [0 UCTEYEHUM 7 KaJICHIAPHBIX JTHEW C JaThl
IPUHATHUS JAHHOTO JIOKAJBHOTO aKTa.

JlaTolt mpUHATHSA JIOKAJIBHOTO aKTa, TPEOYIOLIEro yTBEPXKACHUS PYKOBOAUTEIEM
JOYVY, aBnsieTcs 1aTta TaKoro yTBEPKACHUS.

5.6. Ilociie yTBEpKI€HHSI JIOKAJIBHOTO aKTa MPOBOAUTCS IPOLEYpPa 03HAKOMIICHHUS
C HHM  YYacTHMKOB  0Opa3oBaTEJIbHbIX  OTHOIIEHUH, Ha  KOTOPBIX
PACIPOCTPAHSIOTCS TOJIOKEHUS HAHHOTO JIOKAJbHOrO akrta. (O3HAaKOMIIEHHE C
JIOKaJIbHBIM aKTOM O(OpPMIISIETCS B BHJI€ POCIHUCH O3HAKOMIISIEMBIX JIMI[ C
yKa3aHUEM JaThl O3HAKOMJIEHHMS JHMOO Ha CaMOM JIOKaJIbHOM akTe, JHUOO Ha
OTJICJIbHOM JIUCTE O3HAKOMJICHMS, MpUiIaraéMbiM K HEMy, JUOO B OTIEIBHOM
KypHare.

6. OdopmiieHHe JOKAJIBLHOIO aKTA.

OdopmieHne JIOKaTbHOIO aKTa BBIMOJHIETCS B COOTBETCTBUH C TPEeOOBaHHUIMHU
«["ocynapcTBeHHONW CHCTEMBI JOKYMEHTAIMOHHOTO OOECHEUEHHUsl YMpPaBICHHUS.
OcHoBHble TONIOKeHUsA. OO6mme TpeboBaHMS K JOKYMEHTaM U Cilyx0am
JOKYMEHTAIIMOHHOTO O0ECHeUYeHHs», a Takke HOpMaMHu «YHU(DUIUPOBaHHOU
CUCTEMBl  JTOKYMEHTalUuW. YHUPUUUPOBAHHAs CUCTEMA OpPraHU3aLMOHHO-
pacnopsiiuTeNbHON JOKyMeHTauuu. TpeOGoBaHus K O(QOPMIEHHIO JTOKYMEHTOB.
['OCT P 6.30-2003" (ytB. IlocranoBnenueM I'occranmapra Poccuu ot 03.03.2003
N 65-cT «O npuHATUM U BBEIECHUU B JIEHCTBHE TOCYIAPCTBEHHOIO CTaHIApTa



Poccuiickoit @enepanun»). [Ipu sToMm:

6.1. CTpyKkTypa JIOKaJbHOTO aKTa JOJKHA OOECIEeYMBaTh JIOTMUECKOE Pa3BUTHE
TEMBI IPAaBOBOrO peryiaupoBanusi. Eciu TpeOyercs pa3bsiCHEHUE Leneld 1 MOTUBOB
OPUHATHSA JIOKAJIBHOTO aKTa, TO B IIPOEKTE JAeTCsl BCTYIUTENbHAs 4YacTb -
npeamOyia. [loioxkeHnss HOpMaTUBHOIO XapakTepa B IpeaMOyily HE BKIIOYAOTCS.
6.2. HopmatuBHble mnpennucanus oOQOPMISIOTCS B BHJE IIYHKTOB, KOTOpBIE
HYMEpYIOTCsSl apaOCKUMHU LHU(paMu C TOUYKOW M 3arojoBKOB HE UMEIOT. [IyHKTBHI
MOTYT TMOAPA3JEIATHCS Ha MOAIMYHKTHI, KOTOPbIE MOTYT MUMETh OYKBEHHYIO WJIH
TU(HPOBYIO HYMEPAIIHIO.

0.3. 3HauuTenbHbIE O O0BEMY JIOKAJbHBIE AKThl MOTYT JEIUTHCS Ha TIJIaBBHI,
KOTOpbIE HyMEPYIOTCSI pPUMCKUMHU ITU(PaMH U UMEIOT 3ar0JIOBKH.

6.4. Ecau B JIOKaJdbHOM aKTe€ MPHUBOJATCS TaONULbI, TpadUKHU, KapThl, CXEMBI, TO
OHM, Kak TPaBWIO, JODKHBI OQOPMIISITBCS B BHUAE MNPWIOKECHHUH, a
COOTBETCTBYIOILIME ITYHKTHI aKTa JI0JKHBI UMETh CCHUIKU Ha 3TU MPUIIOKEHUS.

6.5. JIokanbHBI aKT C MNPWIOKEHUSAMU JOJDKEH HMMETh CKBO3HYIO HYMEpPALHIO
CTpaHHUII.

6.6. JIokanpHBI aKT M3Jaraercsi Ha TOCYIAapCTBEHHOM s3blke PD wu nomxeH
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKaJbHOTO aKTa JOJKHA OBITh JOTMYECKM OOOCHOBAHHOM,
OTBEUAIOIICH MEeNsIM H 3ajJadaM MPaBOBOTO PETyJIUMPOBAHUS, a TaKKe
oOecrnieunBaroNIeil JIOTMYECKOE PAa3BUTHE U MPABWIBHOE TOHWMAHHUE JIAHHOTO
JIOKAJIBHOTO AKTA.

6.8. B JOKaIbHBIX aKkTax [arTCS ONPEAECICHUS BBOJUMBIX HOPUIAYECKHUX,
TEXHUYECKUX M JPYTUX CHEHUAIBHBIX TEPMHUHOB, €CIIA OHH HE SBISIOTCA
OOIIEU3BECTHBIMM U HEYNOTpeOJsIeMbIMM B 3aKOHOJAATeNbcTBE Poccuiickoii
denepanyiv 1 pErMOHAIIBHOM 3aKOHOIATENBCTBE.

6.9. He pomyckaercs mepenuchiBaHHE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO
JIeJIaeTCs B OTCHIJIOYHOM popMme.

7. OcHOBHBbIE TPEOOBAHUA K JOKAJbHBIM AKTAM.

JlokanbHbie akThl JIOY 10IKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSAM:

7.1. TlonoxxeHue MAOJKHO COJEpXKATh CIEAYIOUIME 0053aTelIbHbIE PEKBU3UTHI:
o003HaUYeHUE BHUJIa JIOKAJBLHOTO aKTa; €ro HauMEHOBaHUE, T'pUQBI: TPHUHSTO,
YTBEPXKIEHO, COTJIACOBAHO, YYTEHO; PETUCTPAILMOHHBIA  HOMEpP, TEKCT,
COOTBETCTBYIOIIMII €ro HAaWMMEHOBAHWIO; OTMETKY O HAJU4YUU MPUIIOXKEHUS H
COTJIACOBAHMSI.

7.2.1lpaBuia JOJDKHBI COAEPXKATh CIEAYIOIINE OO0S3aTeIbHBIE PEKBU3UTHI:
o00O3HaueHNEe BHJIA JOKAJIHHOTO AaKTa; €ro HauMEHOBaHHWE, TPU(BI TPUHITHS |
YTBEPKIAEHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO; OTMETKY O HAJTUYUU
MPUJIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. MHCTpyKIIMK AOJKHBI COAEpkKaTh CIEAYIOIIHE 00s3aTelbHbIE PEKBU3UTHI:
0003HaueHUEe BUJA JIOKAIBHOIO aKTa; €ro HauMEHOBaHUE; rpudbl NPUHITHUS U
YTBEPKIAEHUS; TEKCT, COOTBETCTBYIOIINI €0 HAMMEHOBAHUIO; OTMETKY O HATUYUHU



IIPUIIOKEHUS; PETUCTPALMOHHBIN HOMED.

7.4.Pemienusi JOJDKHBL  COJIEPXKATh CIEAYIOIMUE 0O0s3aTelbHbIE PEKBU3UTHI:
0003HaueHue BUA JOKAIBHOTO aKTa; MECTO U JIaTy MPUHSATHUSA, TEKCT, JOJDKHOCTD,
(baMuuIo, MHULKMAIBI U MOANKCH JIULA, TPUHSIBILIETO PEIICHUE, OTTUCK MeYaTH.
7.5. Ilpukazsl u pacnopsikeHust pykoogutens JOVY 1mommkHbI  cojepikarb
cienyroue o0si3aTenbHbIe PEKBU3UTHI: 0003HAUYECHKE BU/IA JIOKAJTBHOTO aKTa U €ro
HAaMEHOBAaHHUE, MECTO W JaTy IMPUHATHUS, PETUCTPAMOHHBIA HOMEp, TEKCT,
JOJKHOCTh, (paMHIINIO, MHUIHAIB U noanuck pykoBoautens JJOVY. Ilpukassl u
pacnopsKeHUs BBITONHSOTCA Ha Oianke JOY.

7.6. [IpoToKOMBI W aKTBl JOJKHBI COACPXKATh CJCAYIOMHUE 00s3aTeIbHBIC
PEKBU3UTHI: 0003HAYEHUE BHJIA JJOKAIBHOTO aKTa; MECTO U ATy MPUHATHUSA, HOMED;
CIIMCOK IPHUCYTCTBYIOIIUX; TEKCT, COJAEPIKAIIUN IOBECTKY IHSA, ONKMCAHUE XOAa,
NopsJiIKa U MPOLEAYpPbl COBEPIIAEMBIX ONPEAENICHHBIX (FOPUINYECKH 3HAYUMBbIX )
NEUCTBUIM JMOO OTCYTCTBHE OIPEAETICHHBIX (PaKTOB; JOJKHOCTb, (haMuIIuIo,
WHUIIMAJIBl U MOJNUCH Jinla (JIUI[), COCTABUBIINX WJIM MPUHUMABIINX y4acTHE B
COCTAaBJICHUU MPOTOKOJIA I AKTa.

7.8. Meroauyeckue  peKOMEHAAUUU  JOJDKHBI  COJIEpXKAaTh  CIEAYIOLIHE
o0si3aTeNbHbIE PEKBU3UTHI: 0003HAYEHHE BHUA JIOKAJBHOTO aKTa, MECTO U JaTy
IIPUHATHS, €10 HAUMEHOBAaHUE, TEKCT, COOTBETCTBYIOLIUN €r0 HAaMMEHOBAHUIO U
coAepKallMi yKa3aHWE HAa BUJ, HAUMEHOBAaHWE U JAaTy IPUHATHS NPABUI WIIU
WHCTPYKLIMM, HOPMBI KOTOPBIX  Pa3bICHAIOTCSA, KOHKPETHU3HPYIOTCS WU
JNETANU3UPYIOTCS METOJAMYECKUMHU PEKOMEHAAIMSAMU; JTOJDKHOCTh, (aMuius,
WHULMAJBI TUIA (JIML), COCTAaBUBIINX METOJAMYECKUE PEKOMEHIallUH.

7.9. IlporpaMmbl ¥ TUIaHBl JOJDKHBI COAEP)KATh CIENYIOUIUME 00s13aTeIbHbIE
PEKBU3UTHI: 0003HAUYEHHE BHJA JIOKAJIBHOTO AaKTa; MECTO M JaTy HpPUHSTHS,
HAaNMEHOBAHUE U TEKCT JIOKAJBbHOIO aKTa, COOTBETCTBYIOIINE €T0 HANMEHOBAHHUIO.
7.10. Jlo;okHOCTHAsST HWHCTPYKUMS pPaOOTHUKA JOJDKHA COJAEpXkaTh CIESAYIOIINE
pa3fenbl: 00IIMe TOJOXKEHUs; MpaBa, NPeJoCTaBisieMble pPaOOTHUKY U €ro
OOS3aHHOCTH;  B3aUMOJICHCTBHUS; OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE W
HECBOEBPEMEHHOE BBINOJIHEHUE (HEeUCIOTHEHNE) 00s13aHHOCTEH,
IPeyCMOTPEHHBIX JOHDKHOCTHONW MHCTPYKIMEH; TpeOOBaHUS K paOOTHUKY.

7.11. Ilpy MOArOTOBKE JIOKAJIBHBIX AKTOB, PETYJHUPYIOLIMX COLMAIBLHO-TPYAOBbIC
OTHOIIICHHS (HAmpHUMEpP, KOJUIEKTHBHBIA JIOTOBOpP, TMIpaBUJia BHYTPEHHETO
TPYJOBOTO paclopsiika U JIp.) CIEAyeT PYKOBOJCTBOBATHCS PEKOMEHAAIUSMU O
HUX.

7.12. Cpeau nokanbHbIX akToB JJOVY BBICHIYIO IOPUANYECKYIO CHUIIy UMEET Y CTaB
OY. [Ilostromy mnpunumaemsie B JIOY JokaibHbIE aKThl HE JOJIKHBI
IIPOTUBOPEYUTH €r0 Y CTaBY.

8. JoxymeHTanus.

8.1. JlokanpHBIE aKTHl MPOXOJAT TMPONEAYPY PETUCTPAIMU B CIEIHAIBHBIX
KypHayax.

8.2.00s13aTeIbHON PErucTpallMi MOJUIeKAT IMOJOXKEHUs, MpaBuia, UHCTPYKIIMH,
MpUKa3bl U pacnopspkeHus 3aseayromero JJOVY.



8.3. Perucrpanuio JOKaJIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEJICHUE
JIEOMPOU3BOICTBA COTJIACHO MHCTPYKIIMU TI0 JIeT0onpou3BoAcTBY B JIOY.

8.4. Peructpauusi mMOJIOKEHUN, MpaBUI U HMHCTPYKUMHA OCYIIECTBISIETCS HE
no3JHee JHS WX YyTBEepkaeHus 3aBenyromum OV, nmpukazoB U pacrnopspKeHUn
3aBenytomero JJOY — He no3nHee IHS UX U30AHUS.

9. HOpSIIlOK BHECEHUSI U3BMEHEHUH 1 IlOHOJIHeHI/Iﬁ B JIOKAJIBHBIC AKTbI.

9.1. B neiictByromue B JIOVY nokaabHbIe aKThl MOTYT OBITh BHECEHBI H3MEHEHUS U
JIOTIOJIHEHHSL.

9.2. [lopsimoKk BHECEHUS] M3MEHEHUM W JOMOJHEHHH B JIOKaIbHBbIE akThl J[OY
OIPENICIISICTCS B CAMUX JIOKAIBHBIX aKTaX. B OCTalbHBIX ClydasX U3MEHEHHS U
JIOTIOJIHEHHS OCYILIECTBIISIFOTCS B CIEAYIOIIEM MOPSJIKE:

9.2.1. BHECEHHE W3MEHEHUW W JIOTNIOJHEHUW OCYIIECTBISIETCA B IOPSJIKE,
YCTaHOBJIEHHOM B JIOKQUJIBHOM HOPMAaTMBHOM akKT€, HAa OCHOBAaHHHM KOTOPOTO
BHOCSATCS U3MCHEHHS;

9.2.2. U3MEHEHMS M JIONOJHEHUS B JIOKAJIBHBIC aKThI: MOJIOKEHUS MPUHSTHIE 0€3
COTJIACOBAaHMSI C  OpPraHoM TOCYJIapCTBEHHO-OOIIECTBEHHOTO  YIPaBIICHUS
(camoymnpaBieHusi), MpaBuia, HMHCTPYKIMU, MPOrpaMMbl, IUIaHbI, PEIICHHUS,
IIPUKAa3bl U pacnopspkeHus 3aseayroniero JJOY, BHOCATCS myTeM U31aHUS IPUKA3a
3aBenytoniero JIOY o BHeceHMM M3MEHEHUM WM JOMOJIHEHHWM B JIOKaJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. UBMEHEHHUS U JOIOJIHEHUS B MOJIOKCHUS, NPUHATHIE IIOCJIE COIJIAaCOBAHUS C
OpraHoM TOCYJAapCTBEHHO-OOIIICCTBEHHOTO  YIMpaBJICHUS  (CaMOyNpaBiICHUA),
BHOCSTCSl MyTEM M3JaHus Tpukasza 3aBenyromero JI0OY o BHeceHMH M3MEHEHUN
WIA JIOTIOJIHEHUM B JIOKAJIBHBIA aKT C MPEABAPUTEIBLHBIM IMOJYYEHUEM OT HETO
COTJIACHSI.

9.3. H3meHeHHS W JOTOJHEHWS B JIOKAIBHBIA aKT BCTYHAlOT B CHJIY C JIaThI,
YKa3aHHOW B TPUKA3€ O BHECEHUU W3MEHEHUW WJIM JOMOJHEHUW B JIOKAJIbHBIN
HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBUS YKAa3aHUS B HEM JAaThl — 110 UCTECYEHUHU
7 KaneHIApHBIX AHEW C AAaThl BCTYIUICHUS MPUKA3a O BHECCHUM WU3MEHECHUN WU
JTIOMTOJTHEHUH B JIOKAJIbLHBIN aKT B CHUITY.

9.4. VI3aMeHeHMS ¥ TOTIOJIHCHUSI B TIPEIITUCAHUS U TPEOOBAHMS, TIPOTOKOJIBI M aKTHI,
METOAUYECKUE PEKOMEHIAIMA, AaKThl O NPU3HAHUHM JIOKAIBHBIX  AaKTOB
YTPaTUBUIMMHU CUITY, HE BHOCSTCS.

10. 3aka0YuTeIbHbIC TOJIOKCHUS.

10.1. Hacrosimee Ilonoxxenre npuHUMAaeTcsi ¢ y4€TOM MOTUBUPOBAHHOTO MHEHUS
npodcoroznoro komurera JIOY.

10.2.TlonosxeHue BCTyMaeT B CHITY € AaThl €ro yTBepkaeHus 3asenyromum JJOY.
10.3.1lonoxxeHue yTpauyuBaeT CUIy B ciaydae NpUHATHS HOBoro IlojoxkeHus o
JIOKAJIbHBIX aKTaX.

10.4. Boripocbl, He yperynupoBaHHble HacToAmmM [lomoxkeHunem, mojjexatT
YPETYJMPOBAHUKD B COOTBETCTBHUM C JIEMCTBYIOIIMM 3aKOHOAATENbCTBOM P,



Yceragom JIOY 1 MHBIMH JTIOKaJIbHBIMA HOpMATUBHBIMU akTamu JJOY.
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